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Bashayer Moory

Jazan, Saudi Arabia, (966)553035389, Bashayermoory3@gmail.com

SUMMARY

Graduated from the Translation Department of Jazan's university and former president of the Student
Council in the College, Volunteered at the Prince Sultan Civilizational Center to translate and explain about
Jazan's culture to foreign visitors and | have also been keen to develop my skills and experiences by taking
courses in management, Excel and Customer Service, where my goal is to be an effective member of the
organization, in addition | will work to ensuring self-development in the work field to access self-

satisfaction and the satisfaction of the employer.

SKILLS

Administrative Assistant | Customer Service | Data Entry | public speaking | Microsoft | Good research

EXPERIENCE

Although | haven't worked in a formal job since graduating from university, | made sure to gain experience
through self-employment. In my first year 2023, | worked as a freelance translator, assisting students by
translating their graduation project books. In the following year 2024, | worked and organized special
tutoring sessions for elementary and intermediate students with English subject.

EDUCATION

Bachelor in Translation, 2019-2022, University College Ardha, Jazan

COURSES

Executive Secretariat and Office Management, 2024

Electronic Archiving, 2024

Writing reports and administrative correspondence, 2024
Calculation tables skill in Excel, 2024

Administrative Assistant and Team Leadership, 2024

Excellence in customer service 2022

LANGUAGES

Arabic/ Native English/ Intermediate



