Harun Ahmed Qasem
Accountant Administrative Assistant Store Keeper

A Jazan, Saudi Arabia
¢ +966 545571413
&[] Harun1993gasem@gmail.com

Professional Summary

Financial and administrative accountant with 5+ years of experience in
accounting, payroll, and HR management. Skilled in both manual and
electronic systems, with strong analytical, organizational, and English
communication skills. Seeking to contribute to organizational growth
through accuracy, efficiency, and continuous learning.

Experience

Ghiras Association for Orphan Care — Jazan
Administrative & Financial Assistant | 03/2021 — Present

« Manage administrative and financial operations.
« Support HR and payroll processes.

Al-Birr Charity Association — Jazan
Financial Accountant | 11/2014 —11/2018

. Recorded daily entries, managed zakat and donations.
. Transitioned accounting from manual to electronic systems.

Payroll Accountant 01/2019 — 11/2019
- Prepared payroll, handled deductions for delays and absences.
Education

« Diploma in Financial Accounting — Jazan University,
Community College (2011-2014) GPA: 3.92/5

« Diploma in Aviation Ground Operations (2020-2021) GPA:
3.82/4

Training & Certifications

« Project Management — HRDF (2021)



Principles of Accounting — IPA (2020)

Budget Management — IPA (2020)

Value Added Tax — IPA (2020)

English Skills — Renison University College, Canada (2014)
CIPP — Certified International Procurement Professional
(2025)

Key Skills

Accounting & Payroll Management

HR & Administrative Support

Financial Reporting & Budgeting

MS Office & Spreadsheets

English Proficiency

Accuracy, Discipline, and Fast Execution
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